
Inside this Publication...  

Dear Parent/Guardian:  

 
School/home communication serves as the cornerstone to success for students. 

This manual is being provided to inform you of vital information we feel you 

need to know to ensure a smooth and successful school year. 

 
The District policies and guidelines listed in this manual are very important. 

We ask that you read them carefully and discuss them with your children. If 

you have any questions regarding any of these policies, please call your child's 

principal for more information.  

 
Best wishes for a productive and successful school year. If we can be of further 

assistance, please don't hesitate to call! 
 

Sincerely, 
AASD Elementary Principals 
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Badger Elementary School  
Phone:  832-6264 

FAX:  832-6149            

Principal:  Vacant 

501 S. Bluemound Drive, 54914 
 

Columbus Elementary School 
Phone:  832-6232 

FAX:  832-6355 

Principal:  Jennifer Dordel 

913 N. Oneida Street, 54911 
 

Foster Elementary Charter School (PK-6) 
Phone:  832-6288 

FAX:  832-4831 

Principal:  Nichole Schweitzer                  

305 W. Foster Street, 54915 
 

Highlands Elementary School 
Phone:  832-6250 

FAX:  832-4389 

Principal:  Val Dreier 

2037 N. Elinor Street, 54914 
 

Huntley Elementary School 
Phone:  832-6255 

FAX:  832-6118 

Principal:  Tom Kubisch 

2224 N. Ullman Street, 54911 
 

Lincoln Elementary School  
Phone:  832-6270 

FAX:  832-6348 

Principal:  Bill McClone 

1000 N. Mason Street, 54914 
 

Richmond Elementary School 
Phone:  832-5779 

FAX:  993-7044 

Principal:  Bobbie Schmidt 

1441 E. John Street, 54915 

 

 
 

 

 

 
 

Elementary Principals and Schools 
Appleton Public Montessori (1-6) 

Phone:  832-6265 

FAX:  832-6199 

Principal:  Dom Ferrito 

2725 E. Forest Street, 54915 
 

Classical School (K-8) 
Phone:  832-4968 

FAX:  997-1390 

Dean of Aca./Admn. Affairs: Constance Ford 

3310 N. Durkee Street, 54911 
 

Ferber Elementary School     
Phone:  832-5755 

FAX:  993-7069   

Principal:  Paul Cooney 

Associate Principal: Kristin Comerford 

515 E. Capitol Drive, 54911 
 

Franklin Elementary School 
Phone:  832-6246 

FAX:  832-4464 

Principal:  Carrie Willer 

2212 N. Jarchow Street, 54911 
 

Houdini Elementary School 
Phone:  832-4608 

FAX:  993-7078 

Principal:  Jan Haven 

2305 W. Capitol Drive, 54914 
 

Johnston Elementary School 
Phone:  832-6265 

FAX:  832-6199 

Principal:  Dom Ferrito  

2725 E. Forest Street, 54915 
 

Odyssey-Magellan (3-8) 
Phone:  832-6250 

FAX:  832-4389 

Principal:  Val Dreier 

Highlands, 2037 N. Elinor Street 

Appleton, WI  54914 

 

 
 

 

Berry Elementary School     
Phone:  832-5750 

FAX:  832-2986 

Principal:  Rick Waters 

3601 S. Telulah Avenue, 54915 
 

Edison Elementary School 
Phone:  832-6235 

FAX:  993-7033 

Principal:  James Donnellan 

412 N. Meade Street, 54911 
 

Fox River Academy (3-8) 
Phone:  832-6260 

FAX:  993-7060 

Principal:  Tiffany Frerks 

1000 S. Mason Street, 54914 
 

Horizons Elementary School 
Phone:  832-4600 

FAX:  832-1592 

Principal:  Karen Brice 

2101 Schaefer Circle, 54915 
 

Jefferson Elementary School 
Phone:  832-6260 

FAX:  993-7060 

Principal:  Tiffany Frerks 

1000 S. Mason Street, 54914 
 

McKinley Elementary School 
Phone:  832-6285 

FAX:  832-6326 

Principal:  Sheree Garvey 

1125 E. Taft Avenue, 54915 

 

Wisconsin Connections  

Academy (K-8) 
Phone:  832-4800 

FAX:  832-6284 

Principal:  Michelle Mueller 

120 E. Harris Street, 54911 (shipping) 

P.O. Box 2019, 54912-2019 (mailing) 
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AASD Complaint Procedure 

 

The Appleton Area School District and your Elementary School are 
committed to working closely with parents and guardians to 
resolve issues and concerns in a way that is mutually agreeable.  
 

 

1 First, contact the classroom teacher . 
 If there is a serious issue, you may 
 wish to schedule a meeting rather 
 than phone.  
 

 

2 If no resolution has been reached, or  
if your concern is school wide, p lease 
contact the school Principal .  
 

 

3 If resolution is still not reached,  
please contact the Assistant 
Superintendent  assigned to your 
school at 832-6142. 
 

 

What are the steps to 
follow when you have 
a concern, question, 
or problem that needs 
attention?  
 

CENTRAL OFFICE  
ADMINISTRATORS  

 
 

Lee Allinger  
Superintendent 

 

Judy Baseman 
Assistant Superintendent 

West Area 
 

Mark Huenink  
Assistant Superintendent 

North Area  
 

Yvette Dunlap  
Assistant Superintendent 

Student Services 
 

Don Hietpas 
Chief Financial Officer  

 

 
 
 

444   Unresolved issues may be appealed to  

Lee Allinger, the Superintendent of 
Schools, at 832-6126. 

555 The final step in the district appeal 

process is the Board of Education.  Ap-
peal requests should be submitted in 
writing to Sharon Fenlon, President of 
the Board of Education,  AASD Admin-
istrative Center, P.O. Box 2019, Apple-
ton, Wisconsin 54912-2019. 

BOARD OF EDUCATION  
Sharon M. Fenlon, President 

John  E. Mielke, Vice President 
Diane S. Barkmeier, Clerk 
Jeffry D. Knezel, Treasurer 

Kay S. Eggert, Secretary 
Spencer D. Rotzel, Member 

Julie T. Baker, Member 
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The Appleton Area School District does not discriminate against students on the basis of sex, race, color, religion, national origin, 

ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, emotional or learning disability or handicap 

in its education programs or activities.   
 

Complaint Procedures 
The District encourages informal resolution of complaints under this policy. If any person believes that the Appleton Area School District 

or any part of the school organization has failed to follow the law and rules of  s.118.13, Wis. Stats., and PL 9, Wis. Admin. Code, or in 

some way discriminates against pupils on the basis listed above, he/she may bring or send a complaint to the following address: 
 

Assistant Superintendent/Student Services 

Appleton Area School District 

122 E College Ave., Suite 1A, P.O. Box 2019 

Appleton, WI 54912 

(920-832-6114) 
 

Step 1 A written statement of the complaint shall be prepared by the complainant and signed.  This complaint shall be presented to 

the Assistant Superintendent/ Student Services. The District shall send written acknowledgment of receipt of the complaint 

within 45 days. 
 

Step 2 A written determination of the complaint shall be made by the Board within 90 days of receipt of the complaint unless the 

parties agree to an extension of time. 
 

a. Appeals under 20 USC s. 1415 and ch. 115. Wisconsin State Statutes, relating to the identification, evaluation, 

educational placement, or the provision of a free appropriate public education of a child with an exceptional educational 

need shall be resolved through the procedures authorized by ch. 115, subch. V, Wisconsin State Statutes, and  

b. Complaints under 20 USC s. 1231 e-3 and 34 CFR ss. 76.780-76.782, commonly referred to as EDGAR complaints, that 

the State or a subgrantee is violating a Federal statute or regulation that applies to a program shall be referred directly to 

the State Superintendent.  
 

Step 3 If a complainant wishes to appeal a negative determination by the Board, he/she has the right to appeal the decision to the 

State Superintendent within 30 days of the Boardõs decision. In addition, the complainant may appeal directly to the State 

Superintendent if the Board has not provided written acknowledgment within 45 days of receipt of the complaint or made a 

determination within 90 days of receipt of the written complaint. Appeals should be addressed to: State Superintendent, 

Wisconsin Department of Public Instruction, 125 S. Webster Street, P.O. Box 7841, Madison, WI 53707-7841. 
 

Discrimination complaints may also be filed with the Federal government at the Office Rights, U.S. Department of Education, 300 S. 

Wacker Drive, 8th Floor, Chicago, Illinois 60606. 

Student Nondiscrimination 
Board Approved Policy 411.2  and 411.2-Rule,  January 1993 

Accommodation of Religious Beliefs 
Board Approved Policy 411.3, June 1995 

Reasonable accommodation of a studentõs sincerely held religious beliefs shall be made with regard to all examinations and other 

academic activities.  The student (if over the age of eighteen) or the parent/guardian of a minor student, may request accommodation in 

confidence by notifying the building principal or his/her designee.  The student shall be permitted to make up the examination(s) or 

academic activities at a mutually convenient date and time or by an alterative means without prejudicial effect. The District encourages 

informal resolution of complaints under this policy.  A Formal Complaint Procedure is delineated in 411.2ðRule (above). 

Equal Opportunities 
Board Approved Policy 411, March 1988, Amended February 2009 

The Appleton Area School District, in accordance with federal law, hereby declares that it does not discriminate on the basis of sex, race, 

color, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, emotional or 

learning disability or handicap, arrest record or conviction record, as per statute. 
 

In keeping with the requirements of Federal and State law, the School District strives to remove any vestige of discrimination in educa-

tional opportunities and services offered to students, in their assignment to schools and classes, and in their discipline; in location of 

facilities, in educational offerings and materials. 
 

Students of homeless individuals and unaccompanied homeless youth (youth not in the physical custody of a parent/guardian) residing 

in the District shall have equal access to the same free appropriate public education including comparable services, as provided to 

other students who reside in the District.  Homeless students shall not be required to attend a separate school or program for homeless 

children and shall not be stigmatized by school personnel. 
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The Appleton Area School Districtõs policy is to maintain and ensure a 

learning and working environment free of any form of sexual 

harassment or intimidation toward and between students, employees, 

School Board Members, parents, volunteers, independent contracted 

service workers and applicants for employment. It is therefore the 

policy of the District that neither students nor employees will be 

allowed to engage in any form of sexual harassment or intimidation 

toward students or school employees. 

 

Sexual harassment includes unwelcome sexual advances, requests for 

sexual favors, uninvited telephone calls or letters, and other verbal, 

visual, or physical conduct of a sexual nature. Sexual harassment also 

includes, but is not limited to, unwelcome sexual flirtations, advances 

or propositions, verbal abuse of a sexual nature, subtle pressure or 

requests for sexual activities, unnecessary touching of an individual, 

graphic verbal commentaries about an individualõs body, sexually 

degrading words used to describe an individual, a display of sexually 

suggestive objects or pictures, sexually explicit or offensive jokes, or 

physical assault. 

 

No employee or student shall threaten or insinuate, either explicitly or 

implicitly, that a studentõs refusal to submit to sexual advances will 

adversely affect that personõs school performance, employment, work 

status, evaluation, wages, advancement, assigned duties, shifts, or any 

other condition of employment or career or educational development. 

Similarly, no employee or student shall promise, imply, or grant any 

preferential treatment in connection with another student engaging in 

sexual conduct. 

 

Any student or any parents/guardians who believes their student has 

been subjected to sexual harassment, should report the incident(s) to 

the building principal/designee. If a student or parent is not 

comfortable with making a complaint to the principal/designee, the 

complaint may be made to a teacher, counselor, social worker, 

psychologist, or nurse with the understanding that incidents must be 

reported to administration for review and action. The employee 

receiving the complaint shall report the complaint to the principal/

designee and the Assistant Superintendent/School Services. No 

retaliation or intimidation directed towards anyone who makes a 

complaint or participates in any way in an investigation will be 

tolerated. Any student or employee who is determined after an 

investigation to have engaged in sexual harassment in violation of this 

policy will be subject to appropriate response, which may include 

suspension or expulsion. 

 

Third party witnesses are strongly encouraged to report observed 

incidents of sexual harassment to the administration. Every effort will 

be made, when requested, to maintain the confidentiality of witness 

identity unless the witness is requested to testify at a hearing. 

 

Student and Staff Responsibility 

Any student or employee who witnesses sexual harassment of or 

between students, needs to respond in a proactive manner even in the 

absence of a student complaint. 

 

Failure of the administration and/or staff to take adequate steps to 

stop sexual harassment of which it is aware, or should be aware, or of 

which it has been notified, can constitute unlawful sex discrimination.  

 

Any School District employee who suspects sexual abuse, including 

sexual exploitation of students, must report the incident to the 

Department of Health and Social Services or Police Department. 

 

Procedures 
The AASD is committed to maintaining and ensuring a learning and 

working environment free of any form of sexual harassment. 

 

Sexual harassment is:  

Unwelcome or unwanted sexual advances. This means patting, 

pinching, brushing up against, hugging, cornering, kissing, fondling, 

or any other similar physical contact, which is considered 

unacceptable by another individual.  

Unwelcome requests or demands for sexual favors.  This includes 

subtle or blatant expectations, pressures or requests for any type of 

sexual favor accompanied by an implied or stated promise of 

preferential treatment or negative consequence.  

Verbal abuse or joking that is sexually orientated and considered 

unacceptable by another individual. This includes commenting about 

an individualõs body or appearance where such comments go 

beyond mere courtesy: telling òdirty jokesó that are clearly unwanted 

and considered offensive by others; or any tasteless, sexually- 

orientated comments, innuendos, or actions that offend others. 

Engaging in any type of sexually-orientated conduct that would 

unreasonably interfere with anotherõs school or work performance.  

This includes extending unwanted sexual attentions to someone 

such that personal productivity or time available to work at assigned 

tasks is reduced. 

Creating an environment that is intimidating, hostile or offensive 

because of unwelcome or unwanted sexually-orientated 

conversations, suggestions, requests, demands, physical contacts, 

or attentions.  

Creating a work environment that is intimidating, hostile, or offensive 

because of the existence at the school-site of sexually-orientated 

materials including, but not limited to, photographs and posters. 

 

Dissemination 

Every student or studentõs parent/guardian will receive a copy of the 

Policy and Procedures. 

The principal or supervisor (or his/her designee) shall be responsible 

for the display of the policy in a prominent place.  It is recommended 

that the policy and additional copies be posted in conspicuous 

locations where students have ready access.  Students will be 

informed about sexual harassment and positive, caring and 

constructive interpersonal relationships will be encouraged.   

Students shall be informed of the process they are encouraged to 

follow if they perceived that sexual harassment has taken place. The 

complaint procedure will be made available to any student or 

parent/guardian wishing to file a complaint. 

Discussion of sexual harassment will be included age appropriately 

with all students. Building administrator and staff will be responsible 

for the appropriate delivery of information and instruction.  

Education of students regarding the policy will need to be planned, 

structured, and scheduled yearly. 

Rules, including the complaint procedure and associated form, will 

be given to any individual wishing to file a complaint. 

The policy and rules will also be reviewed each year with employees. 

 

Confidentiality 

Students shall know that the complainant will remain confidential 

unless there are compelling reasons to disclose such identity.  If there 

are compelling reasons to disclose the identity of the complainant, 

then the complainant shall be asked if he/she wants his/her identity 

disclosed. If the complainant does not want his/her identity disclosed, 

then the identity of the complainant shall be kept confidential.  If a 

formal complaint is submitted, it may be necessary to identify the 

name of the complainant. 

 

Retaliation 

Individuals reporting incidents of sexual harassment will be protected 

from retaliation.  Any individual who engages in retaliatory conduct 

against a complainant will be subject to discipline under this policy. 

Student Sexual Harassment 
Board Approved Policy 411.1 and 411.1-Rule, October 1993 



2009-10 SCHOOL YEAR FAMILY PAGE 6 

Homeless Education Program Policy 
Information Extracted from the Board Approved Homeless Education Program Policy 426 and 426-Rule, February 2009 

Students of homeless individuals and unaccompanied homeless youth (youth not in the physical custody of a parent/guardian) residing 

in the District shall have equal access to the same free appropriate public education including comparable services, as provided to other 

students and youth who reside in the District.  Homeless students and youth shall not be required to attend a separate school or 

program for homeless students and shall not be stigmatized by school personnel. 
 

Definition of Homeless Students and Unaccompanied Youths 

The term òhomeless students and unaccompanied youthsó means individuals who lack a fixed, regular and adequate nighttime 

residence due to economic hardship.  It includes students and youths who are: 

Living in an emergency shelter or transitional housing. 

Abandoned in hospitals or awaiting foster care. 

Living in motels, hotels, trailer parks or camp grounds due to lack of alternative adequate accommodations. 

Living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations or similar settings. 

òDoubled upó living with friends or family due to the loss of housing, economic hardship or a similar reason. 
 

Migratory students and unaccompanied youth (youth not in the physical custody of a parent or guardian) may be considered homeless if 

they meet the above definition.  Homeless status is determined in cooperation with parents or in the case of unaccompanied youth, the 

local educational agency liaison.  Homeless status may be documented through a variety of Appleton Area School District (AASD) forms 

such as the Wisconsin Department of Public Instruction PI-Q03-8 Rev. 8/05 or through direct contact with AASD staff.  The Appleton Area 

School District does not discriminate against students on the basis of sex, race, color, religion, national origin, ancestry, creed, 

pregnancy, marital or parental status, sexual orientation, or physical, mental emotional or learning disability or handicap in its education 

programs or activities. Discrimination complaints shall be processed in accordance with established procedures. 

Procedure 
 

School Selection 

Placement in a school shall be in the studentõs best interest.    

The studentõs education may continue in the school of origin for the duration of homelessness and/or in any case in which a family 

becomes homeless between academic years or during an academic year, or for the duration of the academic year, if the student 

becomes permanently housed during an academic year. 

The student may enroll in a school that non-homeless students who live in the attendance area in which the student is actually living 

are eligible to attend. 

The school of origin means the school that the student attended when permanently housed, or the school in which the student was last 

enrolled.  In determining the best interests of the student to the extent feasible, the student will be kept in the school of origin, except 

when doing so is contrary to the wishes of the studentõs parent or guardian, for the duration of the homelessness.  In the case of 

unaccompanied youth, the local educational agency liaison or designee will assist in placement or enrollment decisions considering the 

requests of such unaccompanied youth. 
 

Enrollment 

The school shall immediately enroll the student/youth, even if the student lacks records normally required for enrollment.  Records will 

immediately be requested from the previous school.  The term òenrolló and òenrollmentó are defined to mean attending school and 

participating fully in school activities. 
 

Residency 

A homeless student is a resident if the student is personally present somewhere within the district with a purpose to remain but not 

necessarily to remain permanently.  The student shall be considered a resident when living with a parent, guardian, or person in loco 

parentis not solely for school purposes or for participation in extra curricular activities.  Homeless students who do not live with their 

parents or guardians may enroll themselves in school.  The address listed on the enrollment forms becomes proof of residency.  If 

residency is questioned by the LEA, immediate enrollment will occur with homeless liaison following up to determine residency.   
 

Comparable Services 

Each homeless student or youth shall be provided services comparable to services offered to other students in the school selected  
 

Transportation 

At the request of the parent, or in the case of an unaccompanied youth, the local agency liaison or designee, transportation will be 

provided for homeless students to the school of origin for the duration of the homeless status.  Once permanent housing is found, the 

family has a choice to stay in the school they are attending, school of origin or attend the school where they found housing.  If a family 

chooses to stay in the school of origin, transportation will be discontinued.   
 

Disputes 

If a dispute arises over school selection or enrollment in a school, the student shall be immediately admitted to the school in which 

enrollment in sought, pending resolution of the dispute.  Disputes should be resolved as expeditiously as possible.  Appeals will go to the 

District Administrator or his/her designee.  The parent or guardian of the child or youth, or unaccompanied youth shall be provided with a 

written explanation of the appealed decision regarding school selection or enrollment, including the rights of the parent, guardian, or 

youth to appeal the decision to the Office of Coordinator for Education of Homeless Children and Youths in the Wisconsin Department of 

Public Instruction.  In the case of unaccompanied youth, the Appleton Area School District Homeless Liaison shall also ensure that the 

youth is immediately enrolled in school pending resolution of the dispute. 
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Code of Classroom Conduct 
Board Approved Policy 443-Rule (2), July 1999 

Procedures 
The District recognizes and accepts its responsibility to create, foster, and maintain an orderly and safe class environment conducive to teaching 

and the learning process.  Staff, including administrators and teachers, must use their training, experience, and authority to create schools and 

classes where effective learning is possible. Students are expected to come to school and to each class ready and willing to learn. 

 

Students should be able to attend school and classes as free as reasonably possible from unnecessary and unwarranted distraction and disruption.  

Such behavior can interfere with the classroom environment and will not be tolerated.  A student who engages in classroom conduct or behavior as 

outlined in this code may be removed from class by a teacher and placed in an alternative setting in accordance with established procedures. 

 

Removal from class under this code does not prohibit the District from pursuing or implementing disciplinary measures, including but not limited to 

detentions, suspensions or expulsion, for the conduct or behavior for which the student was removed. 

 

For purposes of this code, a òclassó includes regular classes, special classes, resource room sessions, labs, study halls, library time, and school 

assemblies.  òTeacheró means a person holding a license or permit issued by the State Superintendent whose employment by the school district 

requires that he/she hold that license or permit. 

A. Reasons for Removal From Class 

 Student removal from class is a serious measure and should not be imposed in an arbitrary, casual, or inconsistent manner.  Behavioral 

expectations are always more constructive and more likely to be followed when they are communicated as clearly as possible to students and 

staff.  However, it is neither possible nor necessary to specify every type of improper or inappropriate behavior, or every inappropriate 

circumstance that would justify removal from class under this code.  It is also reasonable to assume that behavioral expectations of students 

may vary based on the studentõs age and developmental level.  A teacherõs primary responsibility is to maintain an appropriate educational 

environment for the class as a whole.  Therefore, notwithstanding the provisions of this code, in every circumstance the teacher should exercise 

his/her judgment in deciding whether it is appropriate to remove a student from class or utilize an in-class intervention.     

 

 Reasons for removal from class may include, but are not limited to the following conduct or behavior: 

 

1. Disruptive, dangerous, and unruly behavior 

 The following behavior, by way of example and without limitation, may be determined to be disruptive, dangerous, or unruly: 

a. Inappropriate physical contact intended or likely to hurt, distract, or annoy others such as hitting, biting, pushing, shoving, poking, 

pinching, or grabbing. 

b. Inappropriate verbal conduct or behavior that may constitute sexual or other harassment. 

c. Repeated or extreme inappropriate verbal conduct likely to disrupt the educational environment, particularly when others are talking 

(e.g., lecture by teacher, response by other student, presentation by visitor) or during quiet study time. 

d. Throwing any object, particularly one likely to cause harm or damage such as books, pencils, scissors, etc. 

e. Intimidating or inciting other students to act inappropriately or to disobey the teacher, school or class rules, including, without 

limitation, inciting others to walk out. 

f. Destroying the property of the school or another student. 

g. A repeated pattern of loud, obnoxious, or outrageous behavior that interferes with the classroom learning environment.   

h. Disruption and intimidation caused by gang or group symbols or gestures, gang or group posturing to provoke altercations or 

confrontations. 

 

2. Conduct which otherwise interferes with the ability of the teacher to teach effectively 

Students are required to cooperate with the teacher by listening attentively, obeying all instruction promptly, and responding appropriately 

when called upon.  A studentõs noncompliance may, in turn, distract others either by setting a bad example or by diverting the class from 

the lesson to the studentõs inappropriate behavior.  By way of example and without limitation this behavior includes: 

a. Open defiance of the teacher, manifest in words, gestures, or other overt behavior. 

b. Open disrespect of the teacher, manifest in words, gestures, or other overt behavior. 

c. Other behavior likely or intended to sabotage or undermine classroom instruction. 

 

3. Conduct covered by the Districtõs policies regarding suspension and expulsion 

 Decisions regarding suspension or expulsion from schools are guided by Wisconsin State Statute 120.13. Thus, a teacherõs decision to 

remove a student from class for behavior covered by this and other applicable policies may, but does not necessarily, mean that the 

student will also be suspended or expelled from school.  

 

B. Procedures to be Followed for Removing a Student From Class 

 

 1. Teacher Procedures 

Except where the behavior is extreme or chronic, a teacher should generally warn a student that continued misbehavior will lead to 

removal from class.  When the teacher determines that removal is appropriate, the teacher should take one of the following courses of 

action: 

a. Instruct the student to go to the school office.  In such case, the teacher shall verbally inform the administration of the reason for the 

studentõs removal from class.  This can be accomplished via a two-way communication device or by personally going to the office at 

the first opportunity.   

b. Obtain coverage for the class and escort the student to the school office.  The teacher shall inform the building principal or his/her 

designee of the reason for the studentõs removal from class. 
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c. Seek assistance from the school office or other available staff.  When assistance arrives, the teacher or the other staff member 

should accompany the student to the main office.  The principal or his/her designee shall be informed of the reason for the studentõs 

removal. 

d. Within 24 hours of the studentõs removal from class, the teacher shall submit to the building principal or his/her designee a short 

and concise written explanation of the reason(s) for the studentõs removal from class. This written record shall be placed in the 

studentõs behavioral file. 

 

2. Office Procedures 

When the student arrives at the school office, the building principal or his/her designee shall give the student an opportunity to briefly 

explain the situation.  If the building principal or designee is not available immediately upon the studentõs arrival, the student should be 

taken to the designated short-term removal area and the principal or his/her designee shall speak to the student as soon as practicable. 

 

a. As soon as practicable, but in any event within 24 hours or one business day, whichever is longer, the building principal or his/her 

designee shall inform the studentõs parents/guardians that the student was removed from class.  This notice may be made by 

telephone. 

b. The parents/guardians of the removed student shall also be sent a written notice of the removal of the student from class. 

1. Such written notice shall be postmarked within two business days of the studentõs removal from class. 

2. Such written notice of removal shall contain the following: 

(a) Identification of the class from which the student was removed; 

(b) Identification of the basis for the removal of the student from class; 

(c) Identification of the expected duration of the studentõs removal from the class. 

c. In the event a long-term removal of the student is the contemplated decision by the building principal or his/her designee, the 

parents/guardians of the student may request a meeting with the building principal or his/her designee and teacher who made the 

request for removal of the student.  The purpose of the meeting is to discuss the basis for the removal of the student, the 

alternatives considered for placement, and the basis for any decision regarding placement. 

d. If the principal or his/her designee makes a long-term placement, the parents shall be notified in writing.  

 

C. Placement Procedures 

 

1. Short-Term Removal from Class 

Each building principal or his/her designee shall designate a room or other suitable place in or away from the school that will serve as the 

short-term removal area.  Following a request for the studentõs removal from class, the building principal, or his/her designee in 

consultation with the teacher may place a student in the designated short-term removal area. The length of short-term removal time 

should be consistent with and not exceed school suspension parameters.  

 

Students placed in the short-term removal area shall be supervised.  During their time of placement, students will be required to complete 

instructional activities from or relating to the class(es) from which they were removed.      

 

Prior to allowing the student to return to class, the building principal or his/her designee shall conference with the teacher and student to 

determine whether the student is, or appears to be, ready and able to return to class without recurrence of the behavior for which the 

student was removed.  In the event it is not deemed appropriate to return the student to the class(es), the building principal or his/her 

designee may continue the short-term placement or consider a different placement option as outlined below. 

 

2. Long-Term Removal from Class 

Long-term removal shall not ordinarily be considered or implemented except after thorough consideration of alternatives by the teacher, 

building principal, or his/her designee and parent/guardian whenever appropriate. The building principal or designee shall make all long-

term placement decisions under this code. 

  

Following consideration of available information, including the teacherõs statement, the building principal, or his/her designee shall, at 

his/her discretion, take one of the following steps: 

a. Place the student in an alternative education program as defined by Wisconsin Statute 115.28 (7) (e) 1;  

b. Place the student in another appropriate place in the school; 

c. Place the student in another class in the same content area and/or at the same grade level; 

d. Return the student to the class from which the student was removed if the teacher and principal or his/her designee determines that 

readmission to the class is the best. 

 

Long-term placement in any of the above is an administrative decision. The administrator shall provide the parents with written 

notification of the placement decision.  Parent consent is not required and any complaints should be addressed through the Districtõs 

Patron Concerns and Complaints Process.   

 

D. Removal and Placement Procedures for Students with Special Needs 

A student with special needs may be removed from a class by a teacher and placed in an alternative educational setting only to the extent 

authorized by State law, the Federal Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act, and related regulations. 

 

E. Code Dissemination 

Students, parents/guardians, and teachers shall be informed of this Code of Classroom Conduct annually. 

Code of Classroom Conduct 
(Continued) 
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The Appleton Area School District recognizes the legitimate safety purpose that students and parents have in providing students with 

cellular phones and other two-way communication devices.  The Appleton Area School District also recognizes the legitimate education 

right that students have to learn and engage in school activities without distraction or disruption from the use of two-way devices or other 

personal electronic equipment. 
 

During the school day (7:00 amð4:00 pm), students are prohibited from using cellular phones, electronic paging, two-way 

communication, or gaming devices while in school buildings or attending school activities. Students who are in possession of electronic 

paging, two-way communication, or personal electronic devices must store the equipment in their locker or vehicle during the school day, 

or with their personal belongings during school activities (e.g., field trips, co-curriculars, school dances). Stored electronic paging or two-

way communication devices must be programmed to a silent mode so as not to disrupt the educational environment. 
 

Principals are authorized to establish school rules and acceptable use guidelines for limited, non-disruptive use of an electronic 

communication device during the school day in the school building or during school activities for safety, medical, vocational, or other 

legitimate uses.  
 

The inappropriate use of personal cell phones or other digital devices by students while on campus is subject to disciplinary action. 

Students may not share or post personal information about or images of any other student or staff member without permission from that 

student or staff member. The inappropriate use of cameras or electronic communication devices includes but is not limited to the 

following examples. Cameras or electronic communication devices shall not be used: 

in areas where one would reasonably expect privacy, i.e. locker rooms, bathrooms, etc. 

to communicate test answers, photograph tests, or in any way enable students to cheat. 

to engage in cyber-bullying ð placing cell phone calls or sending text messages that ridicule, threaten or harass another student. 
 

The inappropriate use of the Internet, personal cell phones, and other digital devices by students while off campus is subject to 

disciplinary action if engaging in cyber bullying or maintaining or posting material to a website or blogging that threatens a likelihood of 

disruption in school or results in disruption in school. Also, students involved in activities that interfere with the rights of other students to 

participate fully in school or extracurricular activities will be in violation of this policy.  
 

Violation of this policy by students will result in disciplinary action which may include: revocation of District technology use privileges; 

application of school disciplinary practices and procedures; notification of law enforcement officials; notification of parents/ guardians or 

legal custodians; notification of the activities director and/or co-curricular coaches/advisors; notification of the District Superintendent or 

designee; suspension from school; recommendation for expulsion.  Unauthorized items may be confiscated and held by school officials 

for return to parent(s)/guardian(s) of the student, retained for disciplinary reasons, or turned over to law enforcement officers. 

Student Use of Two-Way Communication and/or  

Electronic Devices 
Board Approved Policy 443.5, May 2007 

Student Dress Policy 
Board Approved Policy 443.1, June 1999 

Appleton Area School District students are prohibited from wearing clothing or possessing accessories which, in the opinion of school 

authorities, is contrary to acceptable health and safety standards or may disrupt the educational process or learning atmosphere.  

Student dress attire must conform to the following minimum standards: 
 

Headgear may not be worn in the school building. 

Jackets, coats, and gloves must be removed at the studentõs locker or coat storage area.  Any such items may not be worn around the 

building during school hours. 

Students must wear shoes/appropriate footwear.  Metal cleats may not be worn. 

Students may not wear scanty/revealing clothing. 

No garments which advertise or promote alcohol, tobacco products, or other drugs may be worn. 

No attire with messages or symbols that include profanity, violent or sexual language/actions are allowed. 

Any attire or accessory which by its design, use or intended use, could cause bodily harm, property damage, or intimidation to other 

persons, may not be worn (e.g., chains, leather straps, pet collars, spikes, etc.). 

No attire with a gang-related purpose is allowed. 
 

Body markings or tattoos that do not meet the above standards must be fully covered. 
 

This policy is in force during the school day, in school vehicles, and at all school activities.  The wearing of outer garments and headwear 

will be permitted in school vehicles and at school activities when appropriate.   
 

Authority of Principals and Consequences for Violations 

If there is disagreement between students and/or parents and the staff regarding the appropriateness of clothing and body markings, 

the principal or his/her designee will review the situation and make a decision. Violations of any of the above standards will be subject to 

disciplinary actions specified in school handbooks. 
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No one shall threaten - verbally, nonverbally, or physically - the safety of another person through the use of intimidation or violence.  

Such conduct is prohibited on school property, in a school facility, in a school vehicle, at any school-sponsored function or while traveling 

to and from school. 
 

Intimidation is defined as behavior or repeated acts which cause fear or physical or psychological discomfort, including, but not limited 

to: physical conduct, verbal or non-verbal threats or gestures. 
 

Violence is defined as aggressive behavior which subjects a person to unwanted physical contact, including, but not limited to: striking, 

shoving or kicking. 
 

Possible consequences for violation of this policy include: 

· Application of approved school disciplinary practices and procedures · Notification of Superintendent or his/her designee 

· Notification of law enforcement officials · Suspension from school 
· Notification of parents, guardians, or legal custodians · Recommendation for expulsion 

Gang criminal activity includes, but is not limited to, intimidating or threatening others, participating in and/or enticing others to 

participate in any form or physical violence involving persons or property. 
 

A gang member is an individual meeting any two or more of the gang related listed criteria: 

Self admission of gang membership 
Witness testimony 
Correspondence such as notes, letters, tapes, etc. indicating gang membership 
Paraphernalia or photographs of gang activities 
Gang related tattoos 
Gang related clothing or colors 
Association with known gang members 

 

Gang activity includes, but is not limited to, the display or possession of gang symbols, soliciting others for membership, requesting 

payment of dues, insurance, or other forms of protection from any individual, intimidating or threatening any individual, and/or  inciting 

others to participate in any form of physical violence involving persons or property, or other criminal activity. 
 

Gang identifiers, which may change periodically, will not be allowed to be displayed by anyone at any Appleton Area School District school 

at any time including after-school events or school-sponsored activities.  Students may not display or wear any sign, gesture, insignia, 

symbol, color, combination or colors or combination or clothing, wearing apparel, or accessories which have been designed as gang 

identifiers.  Examples of gang identifiers include, but are not limited to:  5-6 point stars, arrows, pitchforks, crowns, identifying numbers 

or groups of names or initials. The list of identifiers may be updated at any time. 
 

Consequences: 

Notification of parents and/or guardians and/or law enforcement officials 

Suspension from school pending parent/student conference with school 

Repeat offenders: 

-  Five days suspension with follow-up parent/school conference. 

- Possible recommendation for expulsion. 

Search of Lockers, Desks, and Other Storage Areas 
Board Approved Policy 446.1, June 1999 

Violence and Intimidation 
Board Approved Policy 443.7, June 1994 

Gang Activity Prohibited 
Board Approved Policy 443.8-Rule, April 1996 

All lockers, desks, and other storage areas provided for student use remain the property of the Appleton Area School 

District.  At no time does the Appleton Area School District relinquish its exclusive control of these areas. 
 

A search of lockers, desks, and storage areas may be conducted by a District administrator, school administrator, or a 

school employee designated by the District administrator or school administrator as determined necessary and 

appropriate.  This search can be conducted without the consent of the pupil, without notifying the pupil and without 

obtaining a search warrant.  A police school liaison officer or other law enforcement official at the request of or in 

conjunction with the District administrator or school administrator may also conduct searches. 
 

No student shall lock or otherwise impede access to any locker, desk, or storage area except with a lock provided or 

approved by the District. Unapproved locks will be removed. Any unauthorized item(s) found in lockers, desks, and 

other storage areas may be removed.  Items removed may be held by school officials for return to the parent(s)/

guardian(s) of the student, retained for disciplinary proceedings, or turned over to law enforcement officials.  
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The Appleton Area School District is committed to providing a safe and secure learning environment for all District students.  No one shall 

possess, use, threaten the use of, or store a weapon or look-alike weapon on school property, in any vehicle located on school property, 

in any school facility, in any school vehicle, or at any school-sponsored event or function. 
 

A weapon is defined as any object that by its design, use or intended use could cause bodily harm or property damage or intimidate other 

persons.  Weapons include but are not limited to:  firearms, whether loaded or unloaded and whether operational or not, look-alike 

weapons, knives, martial arts equipment, razors, leather tools, and metal knuckles.     
 

Other objects not designed as weapons but used in a manner that cause intimidation or bodily harm to a person, as well as property 

damage are considered weapons under this policy.  Such items include but are not limited to:  chains, pencils, belts, sprays, and laser 

pens. 
 

The following are two exceptions to this policy: 

1. A weapon in the possession of and under the control of law enforcement or military personnel acting in their official capacity. 

2. A weapon used or handled by an individual in a legal manner as part of an approved school program and authorized by the 

Superintendent or his/her designee. 
 

Law enforcement officers will be summoned to the school in a situation involving a weapon that presents an immediate threat to safety.  

If the situation does not allow an opportunity to contact law enforcement officials immediately, school staff and administration will 

attempt to diffuse and control the situation until law enforcement officials can be summoned. 
 

Possible Consequences 

Suspension from school 

Referral to criminal justice or juvenile delinquency system 

Possible recommendation for expulsion  
 

Gun-Free Schools Act 

Expulsion is mandatory for a period of not less than a year for possession of a firearm as defined in Section 921 of Title 18 of the United 

States Code.  Wisconsin Statute 120.13 (1) (g) permits the mandatory expulsion to be modified on a case-by-case basis.  
 

Students with Disabilities 

Students with disabilities who possess a dangerous weapon as defined by Section 930 of Title 18 of the United States Code at school or 

under the supervision of a school authority shall be removed from school and placed in an interim alternative educational setting for the 

length of time authorized by the Individuals with Disabilities Education Act and State regulations. 

Weapons 
Board Approved Policy 443.6, October 2002 

Suspensions and Expulsions 
Information from Wisconsin Dept. of Public Instruction, August 2000 

The authority of a school district to suspend a pupil is found under §120.13(1)(b) and (bm), Wis. Stats. The law permits a school district 

administrator or any principal or teacher designated by the school district administrator to suspend a pupil 

 

For disobeying school rules. 

For conveying any threat or false information concerning an attempt or alleged attempt being made or to be made to destroy school 

property by explosives. 

For conduct while at school or under the supervision of a school authority which endangers the property, health or safety of others. 

For conduct while not at school or while not under the supervision of school authority which endangers the property, health, or safety 

of others at school or under the supervision of a school authority or endangers the property, health, or safety of any employee or 

school board member in the pupilõs district. Conduct that endangers a person or property includes making a threat to the health or 

safety of a person or making a threat to damage property. The law requires suspension if the student possessed a firearm while at 

school or under the supervision of the school authority. 

 

A student may be suspended for up to five school days. However, if a notice of an expulsion hearing has been sent, the pupil may be 

suspended for up to 15 consecutive school days. §120.13(1)(b), Stats. Note:  Special provisions govern the suspension or expulsion of a 

student with special education needs.  

 

No public school may deny a pupil credit in a course or subject solely because of the pupilõs unexcused absences or suspensions from 

school. The schoolõs attendance policy shall specify the conditions under which a pupil may be permitted to take examinations missed 

during absences, other than suspensions, and the conditions under which a pupil shall be permitted to take any quarterly, semester or 

grading period examinations and complete any coursework missed during a period of suspension. §118.16(4)(b) and §120.13(1)(b), 

Stats. 
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Bullying and Harassment Policy 
Board Approved Policy 443.71, April 2008 

The Appleton Area School District is committed to providing a safe, secure, and healthy environment that allows all students to 

maximize their learning potential.  The Board of Education considers bullying to be detrimental to the health and safety of students 

and disruptive to the educational process. Bullying includes aggressive and hostile behavior that is intentional and involves an 

imbalance of power between the bully and the bullied.  This behavior may include but is not limited to physical and verbal assaults, 

nonverbal or emotional threats or intimidation, social exclusion and isolation, extortion, use of computer or telecommunications to 

send messages that are embarrassing, slanderous threatening or intimidating. Bullying may also include teasing, put-downs, name 

calling, rumors, false accusations and hazing. Student harassment is defined as any behavior toward students based in whole or part 

on a prohibited discrimination factor which substantially interferes with a studentõs school performance or creates an intimidating, 

hostile or offensive school environment. Harassment based on race, national origin, ancestry, creed, pregnancy, marital or parental 

status, sexual orientation, physical, mental, or emotional or learning disability or handicap is also prohibited by law and Board policy. 

Students who engage in any form of bullying or harassment behavior at school, or at a school sponsored activity, will be subject to 

disciplinary action in accordance with Board policy.  This action may include off campus behavior that causes substantial disruption to 

the educational environment.  Consequences for such actions may include parent notification, suspension, expulsion, or referral to 

law enforcement officials for possible legal action. 

  

Students shall be annually informed of this prohibition through the parent/student handbook.   
 

Reporting Procedures 

If bullying or harassment occurs, students are encouraged to take the following steps: 
 

1.)   Clearly say òstopó to the person whose behavior is unwanted and report to a trusted adult. 

2.) Speak with a trusted adult at school, such as a teacher or counselor, social worker, psychologist, nurse, or administrator. 

3.) When reporting to an adult, include the following information: 

  a.) Give the name of the person and specific unwanted behavior 

  b.) Describe the nature of the bullying or harassment 

  c.) Give the date(s) of the event 

  d.) Tell briefly what happened and note all incidents of bullying or harassment that may 

                                      have taken place. 

4.) A building administrator may make an appropriate person(s) aware of the situation to discuss the 

 case and determine the follow-up.  All efforts will be made to handle the situation in a discreet 

 manner and maintain appropriate confidentiality. 

5.) Any employee who witnesses bullying or harassment between students must intervene by giving a 

 verbal warning.  In some cases it may be necessary to provide a report of bullying incidents to a 

 building administrator.  

Alcohol and Drug-Free Schools 
Information Extracted from the Board Approved Policy Student Alcohol and Other Drug Policy 443.4 and 443.4--Rule, January 2003 

The Board of  Education recognizes the needs to maintain a safe, healthy, drug and alcohol free environment for all students. It also 

recognizes that chemical dependency and the problems associated with chemical use can be successfully treated. Therefore, the 

District will work with the student, studentõs family, and all segments of the community to ensure that help is available whenever 

drug and alcohol use affects student performance. However, the student will continue to be held accountable for conduct that 

violates this policy. Any action taken regarding alcohol/drug-related problems should protect not only the studentõs best interest, but 

also the best interests of the school community. No student of the Appleton Area School District (AASD) shall knowingly possess, 

use, distribute, or be under the influence of alcohol, controlled substances, or any other mood altering chemicals while on school 

property or during school-sponsored activities.  The possession, use, or distribution of drug paraphernalia, look-alike drugs, non-

alcoholic beer/beverages, or any substance misrepresented as alcohol or a mood-altering drug is also prohibited on school property 

or during school-sponsored activities. A student may be required to submit to a breath test to determine the presence of alcohol if a 

school official or law enforcement officer has reasonable suspicion that the student is under the influence of alcohol. Violation of 

this policy or refusal to submit to a required breath test for the presence of alcohol will result in disciplinary action. Any student who 

violates this policy shall be subject to disciplinary action. Students expelled for drug related incidents may be required to submit to 

intermittent drug testing as a condition of early reinstatement if the Board of Education orders such testing.  The testing would occur 

through the term of the expulsion order. Students who violate this policy may also be subject to drug testing if the parents, student 

and district agree in writing. This agreement will include a specific protocol including the timeline for when testing will be 

discontinued. Use of prescription or over-the-counter medication in compliance with Board Policy 453.4 (Medication Administration 

to Students) shall not be considered a violation of this policy. Secondary distribution of any prescribed drug on school property or 

during school-sponsored activities is prohibited. This policy shall be published annually and distributed to all students of the District. 

In addition, informational sessions shall be planned which inform students and staff about the dangers of alcohol and other drug 

abuse; any available drug counseling, rehabilitation, and student assistance programs; and the consequences that may be imposed 

upon students for drug violations occurring at school. 
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Smoking and Tobacco Use 

In the interest of a tobacco-free environment and in compliance with State law, smoking and/or use of other tobacco products is 

prohibited in all School District buildings, on all District controlled properties, excluding residential properties, and in all school-

sponsored transportation vehicles, at all times. 

 

Violations of this policy could result in disciplinary action such as suspension and expulsion, as well as the issuance of a municipal 

citation. 

 

The District is dedicated to providing a healthy, comfortable, and productive environment for staff, students, and the community. The 

District believes that education has a central role in establishing patterns of  behavior related to a tobacco-free lifestyle. To further 

demonstrate this commitment, the District has implemented initiatives that include voluntary smoking cessation programs as well as 

alternatives in lieu of disciplinary action.  

Alcohol, Tobacco, and Other Drug Abuse (ATODA) 

Classroom Instruction 
The Appleton Area School District provides classroom instruction regarding alcohol, tobacco, and other drug 

abuse (ATODA) to all students in compliance with state and federal law.  Parents who wish their child or 

children to be withdrawn from these instructional lessons and assemblies during the school year should call 

the school office. 

Student Nutrition 
Board Approved Policy 341.34, June 2003 

The Appleton Area School District promotes healthy schools by 

supporting wellness, good nutrition, and regular physical activity as 

a part of the total learning environment. The District supports a 

healthy environment where children learn and participate in 

positive dietary and lifestyle practices. By facilitating learning 

through the support and promotion of good nutrition and physical 

activity, schools contribute to the basic health status of children. 

Improved health optimizes student performance potential and 

ensures that no child is left behind. 
 

A. Provide a comprehensive learning environment for developing 

and practicing lifelong wellness behaviors. 

 The entire school environment, not just the classroom, shall be 

aligned with healthy school goals to positively influence a 

studentõs understanding, beliefs, and habits as they relate to 

good nutrition and regular physical activity.  A healthy school 

environment should not be dependent on revenue from high-fat, 

low nutrient foods to support school programs. 
 

B. Support and promote proper dietary habits contributing to 

studentsõ health status and academic performance. 

 All foods available on school 

grounds and at school-sponsored 

activities during the instructional day 

should meet or exceed the District 

Nutrition Standards. Emphasis should 

be placed on foods that are nutrient 

dense per calorie.  Foods should be 

served with consideration toward 

variety, appeal, taste, safety, and 

packaging to ensure high quality meals. 

C. Increase the amount of time students are engaged in 

physical activity.   

 A quality physical education program is an essential 

component for all students to learn about and participate 

in physical activity. Physical activity should be included in a 

schoolõs daily education program from grades pre-K 

through 12.  Physical activity should include regular 

instructional physical education, co-curricular activities, 

and recess. Substituting any one of these components for 

the others is not appropriate. 
 

D. The Appleton Area School District is committed to 

improving academic performance in high-risk groups so 

that no child is left behind.   

Educators, administrators, parents, health practitioners, 

and communities must all acknowledge the critical role 

student health plays in academic stamina and performance 

and adapt the school environment to ensure studentsõ 

basic nourishment and activity needs are met.  Research 

highlighting the positive relationship between good 

nutrition, physical activity, and the capacity of students to 

develop and learn should be highlighted to ensure 

widespread understanding of the benefits to healthy school 

environments.  The diversity of the student population (e.g., 

economic, religious, minority, cultural, and medical) should 

be considered at all times to ensure that all student needs 

are being met so that no child is left behind. 
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Procedures for Control and Treatment 

1. Any student who is suspected of having head lice shall be 

removed from the classroom as unobtrusively as possible to be 

screened. Head lice screenings may be made periodically on 

any child as necessary during the school year. These screenings 

will occur by the school nurse or designee approved by the 

school principal. 
 

2. If live lice or untreated nits are apparent: 

a. If a lice infestation is suspected or confirmed, the building 

principal shall be informed. The building principal will 

consult with the school nurse to confirm the presence of 

lice or nits.  All students with live lice or untreated nits shall 

automatically be excluded. The student will remain in the 

office area until the parent/guardian or designated adult 

arrives at school. 

b. A written explanation of lice treatment will be given to the 

parent. This will include a verification form to be completed 

by the parent describing and documenting the treatment 

plan. As part of the treatment process and before re-

admittance, parents will be instructed to remove all lice 

and nits.  The school nurse may furnish treatment supplies 

for those families demonstrating financial need. 
 

3. Re-admittance to school: 

a. The parent or another adult will return with the child and 

present the verification form to the office. 

b. The student will be checked by the school nurse or 

designee upon return to school. The presence of live lice 

will again constitute exclusion, and further treatment 

options will be  discussed.   If  no  live lice are present,   the 

 student may remain in school. 

Head Lice/Nits in the School 
Board Approved Policy 453.31-Rule, January 1999 

c. If, after initial treatment, nits are present but no live 

lice, the student may remain in school. The parent 

will then be informed that the nits must be removed 

by the fourth calendar day following treatment.  The 

student will be rechecked again on the fourth day.  If 

nits are still present, the student will be excluded 

until the nits are removed. 

d. The above procedures will be repeated until lice and 

nits are removed.  

e. Exclusions due to the presence of lice or nits will be 

considered excused absences. However, excessive 

absences due to lice infestation may result in 

referrals to other agencies. 
 

4. Confidentiality: 

a. Only information needed for the purpose of assuring 

notification of the appropriate parties involved and 

for prevention of further outbreaks should be noted.  

All information shall be kept in confidence in 

accordance with State and Federal laws and 

regulations. Treatment verification forms are to be 

considered and treated as patient health care 

records. 

b. Each building will maintain a confidential log of 

confirmed students with head lice. The log will 

include information such as inspection, exclusion, 

treatment, and re-inspection dates and results. 

c. Parents of other students at the school will be 

notified of the presence of lice when such a notice is 

considered appropriate by the principal and school 

nurse. 

Medication Administration to Students 
Information Extracted from the Board Approved Policy Medication Administration to Students 453.4-Rule,  April 2000 

Whenever possible, all medications should be administered at home; however, under certain circumstances it may be necessary for 

a student to take medication while in school. Before designated school personnel can administer medication, whether it is a pre-

scription medication or an over-the counter medication, you will need to be aware of the following information and requirements.  
 

The school nurse shall be informed by school personnel of all students receiving medication and any changes in dosage.  The nurse 

will review the medication record periodically and use professional judgment in contacting the practitioner, school personnel, or par-

ents to resolve inconsistencies in administration directions. 
 

A.  Prescription Medications 

A written, signed statement from the parent/guardian and a written, signed instruction from a practitioner must be on file at the 

school authorizing school personnel to administer any medication.  The statement must include: 

Student name, date of birth 

Medication name, dose, route frequency, time/conditions, duration 

Reason for medication 

Precautions, possible untoward reactions, and/or interventions 

Name of practitioner 

Parent/guardian signature, practitioner signature, date 
 

Requests must be renewed each year or more often if changes in dosage occur.  All changes will be noted on 

the medication administration record (form HS-018a), dated and initialed by the designee. 
 

Medications must be supplied in a pharmacy-labeled container indicating the correct dosage and administration instructions. 
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B. Nonprescription Medications 

Nonprescription medication (over-the-counter) which is FDA approved can be administered.  A written, signed statement from the 

parent/guardian must be on file at school authorizing school personnel to administer (form HS-018). 
 

Nonprescription medications must be supplied in the original container with the studentõs name affixed. 
 

Any nonprescription medication intended for long-term use on a daily basis must be accompanied by a practitionerõs signature. 
 

C. Food Supplements, Natural Products 

For the safety and protection of students, food supplements and natural products will not be given in the school setting unless 

approved by the FDA or prescribed by a practitioner.  The following criteria must be met: 

A properly labeled container is provided. 

Use for student is indicated. 

Appropriate dosing for student is clearly stated on the label/packaging insert. 

Possible untoward effects are listed. 

Signed parent/guardian statement. 

Signed practitioner consent if non-FDA approved. 
 

Parents/guardians may come to school to administer natural products.  
 

We are happy to help parents with the medication needs of their child, but designated school personnel  have the right to refuse to 

administer medication to students when the medication administration procedures as described above have not been completed. We 

are not allowed to give the medicine without the above things on file in the office. This is a Board of Education policy and is designed, 

of course, to help prevent a child from being given the wrong medication.  

In order to promote a healthy environment at school for your children, we ask that you be particularly alert to the beginning signs of 

illness in your child.  Keeping your child home during an illness until recovered will help prevent spread of illness to others in the 

school.  The following symptoms may indicate the presence of communicable disease: 
 

Thick mucus from the nose  Persistent, productive cough 

Persistent abdominal discomfort Diarrhea 

Nausea or vomiting Skin infection 

Discharge from eyes or ears Red eyes  

Excessive drowsiness Sore throat  

Earache  

Any rash that is not normal for your child 

Elevated temperature associated with other symptoms 
 

If your child has any of these symptoms at school, you may be contacted, and if so will be expected to make arrangements to pick your 

child up from school as soon as possible.  
 

If your child is absent from school, please call the school to notify staff if it is due to illness or other reasons.  If your childõs absence is 

prolonged due to illness, we ask that a doctorõs note explaining the illness and authorizing the return to school accompany your child 

upon return to school. 
 

We must have consent forms signed by parent/guardian and doctor if medication is required during 

school hours.  Please call the school office to obtain these forms and further information on the school 

medication policy.  
 

It is also very important to have current emergency information for children at school.  We must have a 

working number to contact you and also a number for a responsible relative or friend in case you are 

not available.  Remember to notify us if there are any changes in the phone numbers. 
 

To assist us in providing the best possible care for your child at school, please keep us informed of any 

changes in your childõs health status, including medication changes, allergies, etc.  We would be happy 

to discuss any concerns you may have about your childõs health.  Please feel free to contact us at 

school.  

Illness/Communicable Disease Guidelines 
Information Extracted from the Board Approved Policy Communicable Disease 453.3-Rule (App. A), November 1999 

Medication Administration to Students 
(Continued) 
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The AASD recognizes the important role that volunteers play as 

they give of their time and talents to support the educational 

process in our schools. School staffs are encouraged to foster 

volunteer relationships with members of the community. There 

are multitudes of ways in which the efforts of a volunteer can 

benefit the educational process. Using trained volunteers in 

appropriate ways will help to insure a successful experience for 

the students and the volunteers.  
 

It is recognized that the building principal will need to work with 

staff and volunteers to bring clarity to the role of a volunteer at 

their site. Duties may involve service to libraries, classrooms, 

athletic events, music programs, field trips, tutoring/mentoring 

youth, and similar activities. When at all possible, volunteers 

should work within the classroom setting under the direct 

supervision of a staff member. As the role of a particular 

volunteer is defined, there are clearly some responsibilities that 

volunteers should not be assigned.  
 

Volunteers will not be used to: 

Transport students 

Supervise classrooms of students by themselves without 
District staff 

Supervise playgrounds, lunchrooms, or commons by 
themselves without District staff 
Work with or have access to individual student cumulative 
folders or personal records 

Grade papers, record grades, or assessment results 
Discipline students 

 

The safety and well being of the students, staff, and volunteers 

of the District is paramount. When due to the nature of their 

responsibilities it is necessary for volunteers to work outside 

the direct supervision of a staff member, the District reserves 

the right to complete criminal background checks. Background 

checks will be conducted prior to the first time the individual 

volunteers to work with students and the District reserves the 

right to conduct additional background checks periodically 

thereafter.  
 

School volunteers shall be expected to abide by all applicable 

laws, District policies, and administrative procedures when 

performing their assigned responsibilities. All District 

employees working directly with a volunteer are responsible for 

directing and supervising the activities of the volunteer with 

broad supervisions provided by the building principal. 

Volunteers shall be covered under the Districtõs liability policy 

while performing their authorized duties.  
 

In summary, volunteers are a tremendous resource to the 

educational process. Their participation in our schools needs 

to be nurtured, meaningful, organized, and valued by both 

staff and students. The building principal plays a key role in 

setting the climate for volunteer success in our schools.  

In an effort to protect the youngsters in our care during the school day, we attempt to monitor the presence of nonschool people in the 

buildings.  Nonschool students may visit during the school day but they must be accompanied by an adult relative. Parents are welcome 

and encouraged to visit the school but it is in our mutual interest that the Board has adopted the following notices:  
 

Except for faculty and employees of the Appleton Area School District, all registered students of this school, and persons whose 

presence the principal may deem related to school business, everyone is required to register in the school office for a permit to be 

in the building during posted school hours.  

The wearing of an identification badge will be required for all staff and visitors. 

At all times loitering in the building, on school premises or school grounds by unauthorized personnel is prohibited. 

School Visitor Guidelines 
Revised October 2003 

Volunteers in Schools 

Fourth Grade Promotion 
Board Approved Policy 345.4, May 2007 

In accordance with State law 118.33, beginning on September 1, 2002, no student shall be promoted from the fourth to the fifth grade 

unless the student satisfies the specific criteria for promotion. Other District policies relating to the promotion of students apply if they 

are not inconsistent with this policy. 
 

To meet requirements for promotion to 5th Grade, a student must: 

1. a) Score a òBasicó or higher on each of the five tests (Reading, Language Arts, Mathematics, Science, and Social Studies) that 

comprise the fourth grade Wisconsin Knowledge and Concepts Examination.  

OR 

b) Demonstrate competency on the Wisconsin Student Assessment System Alternate Assessments, for those students who it is 

appropriate and acceptable to participate in the Alternate Assessment System. 

OR 

2. Successfully complete grade level coursework based on Board approved standards and curriculum in the assessed areas. 

OR 

3. Successfully meet other academic criteria based on Board approved standards and curriculum as specified. 

OR 

4. Have the recommendation of the Building Consultation Team. 

OR 

5. Demonstrate reasonable progress in meeting IEP goals as determined by the studentõs Individual Education Program (IEP) team.  

Meeting this requirement supercedes all other requirements.  
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Student achievement is increased when teachers regularly 

assign homework and students conscientiously complete the 

work.  Homework can also help children develop good habits, 

attitudes, and self-discipline.  Specifically, homework has the 

following purposes: 
 

Promotes growth in self-responsibility and self-direction in 

learning. 

Directs students toward good work habits. 

Enriches, enhances, and extends school experiences. 

Brings students into contact with out-of school learning 

resources. 

Helps children learn to budget time. 

Provides essential practice in developing skills. 

Promotes a positive home/school relationship. 

Homework Policy 
Board Approved Policy 345.3, February 1999 

Student Records 

Animals in the School 
Board Approved Policy 383, August 2000 

The Board recognizes that animals have educational value in the school setting, but only under conditions 

that insure the safety and well-being of the students, staff, and the animal. Live animals in the classroom 

provide opportunities to learn about diversity, habitat, humane care, animal growth and development, 

reproduction, and behavior. A teacher must have a clear understanding of, and a strong commitment to, the 

responsible care of living animals before making any decision to use live animals for educational study. 

Preparation for the use of live animals should include acquisition of knowledge on care appropriate to the 

species being used including housing, food, exercise, and the appropriate placement of the animals at the 

conclusion of the study. Reputable pet stores in the community are excellent resources to help a teacher 

answer these questions. Prior approval must be received from the principal before any animals are brought 

into the school. Animals in schools shall be planned and approved in accordance with established procedures.  

The Federal Family Educational Right and Privacy Act requires 

school districts to provide annual notice of student and parents 

rights regarding student records; the existence of the Student 

Records policy and where copies can be obtained; and, of the 

opportunity to file a complaint with the Family Policy and 

Regulations Office of the Department of Education. 
 

Parents/guardians have the legal right to review and/or copy 

contents of the permanent school records of their children. Such 

review must be made by scheduling an appointment with the 

principal. If copies are requested, there will be a charge based on 

actual cost.  

Directory Data Notification 

If a School Board has designated directory data in accordance 

with 118.125 of the Wisconsin State Statutes, the District must 

notify parents, legal guardians or guardians ad litems of the 

categories of information which the Board has designated as 

directory data which may be released without the prior consent of 

the parent, legal guardian or guardian ad litem.  
 

The Appleton Area School District defines directory data as a 

studentõs name, address, telephone listing, date and place of 

birth, major field of study, participation in officially recognized 

activities and athletics, weight and height of members of athletic 

teams, photographs, degrees and awards, and school of most 

recent attendance.  

Upon request, the District may release a studentõs name, 

address, and school grade of attendance to requesting 

agencies (such as State technical colleges, State colleges and 

universities, alumni reunion committees, the United States 

Military Services {seniors and students who drop out of 

school}, photographers for senior pictures, driverõs education 

facilities, publications sponsored by the Appleton Area School 

District, etc.)  
 

Upon request, studentõs name, address, telephone listing, date 

and place of birth, major field of study, participation in officially 

recognized activities and athletics, weight and height of 

members of athletic teams, photographs, degrees and awards, 

and school of most recent attendance may also be released to 

publications sponsored by the Appleton Area School District, 

area newspapers, and appropriate private and public 

sponsored magazines.  
 

Administrators have the discretion to refuse the release of 

individual student phone numbers and addresses for the 

safety of the student.  
 

IF PARENTS OR GUARDIANS DO NOT WISH TO HAVE ANY OR 

ALL OF THE CATEGORIES OF INFORMATION RELEASED, THEY 

MUST NOTIFY THE SCHOOL IN WRITING.  
 

Parents/guardians may file a complaint with the Family Policy 

and Regulations Office of the Department of Education, 400 

Maryland Avenue, S.W., Washington, D.C. 20201 if they feel 

their rights have been violated.  

It is understood that as a student progresses in maturity, 

homework will develop from an incidental and informal 

program to a much more formal, definite concept.  It is 

recommended that homework be given at all grade levels, in a 

form that is developmentally appropriate.  Homework may be 

assigned to: 
 

Supplement and support the school experience through 

home-related activities. 

Reinforce school learning by providing necessary practice, 

integration, and application. 

Help students to become resourceful and to work 

independently. 

Acquaint parents/guardians with what their children are 

learning in school and invite their help when desirable. 




